St. Lawrence University First-Year Program
A Pedagogy for Research-oriented First-Year Seminars
Cathy Crosby-Currie, Associate Professor of Psychology

Steven Horwitz, Associate Dean of the First Year

St. Lawrence University, Canton NY 13617

www.stlawu.edu/fyp
“Full Draft Checklist”

If students do the functional outline assignment well, the transition to a complete full draft of the research paper is fairly straightforward.  Once the argument is outlined, creating the prose is mostly what Mozart, in Amadeus, referred to as “scribbling and bibbling.”  However, a good, complete full draft is more than grammatically correct prose that expresses a reasonably well-constructed argument.  A number of issues involving correct citation format and overall presentation need to be addressed.  It was often our experience that students, despite our clear indication that this was to be a full draft as opposed to a “first” or, even worse, “rough” draft, still did not submit work that was polished and presented in a way that they would, we hope, with a final draft.


Part of our pedagogy is to help students understand the knowledge creation process and, in particular, the role that feedback from both instructors and peers can play in sharpening their arguments and improving their writing.  Therefore, we attempt to have this “full” draft be as complete as possible.  It must include a complete expression of their argument in paragraph structure, with an introduction, conclusion, proper citations and a reference list.  Our evaluation is based on how well the argument has come together in its full expression, including their integration of sources and use of citation.  However, our formative feedback is now focused on more sentence-level issues—i.e., concision, citation and quotation format, transitions, flow.  Students who have taken the early assignments and our feedback seriously are at the point to move from the full draft to a polished final draft.  The prior assignments have, we hope, taken care of the bigger things.  The checklist on the other side gets at the little ones.

What’s particularly noteworthy about this checklist is that it was first developed by our student mentor a couple of years ago on her own initiative.  One positive aspect of our First-Year Program and First-Year Seminar courses is that we have an upper-level student trained as a peer tutor in writing, speaking, and research who is associated with the course.  In the FYS, these students frequently attend class during days we do the work of this pedagogy, as well as “content” days, and hold office hours every week, often in the library so that they can help students in the place where they are actually doing some of their research.  This list emerged out of conversations she was having with students as they moved from their functional outlines to their full drafts, as well as hearing us complain about the little things students were not doing.  The “APA Citation Tips” was also her creation.
Full Draft Format Checklist
In-Text Citations

 standard in-text citations are in the correct format—i.e., (Smith, 2005, p. 1)

 if two or more authors, last author is separated by “&” if in parentheses and “and” if not in parentheses
 used et al. only after first in-text citation of same article (see “APA CITATION TIPS”)
 page numbers are included within in-text citations for statistics and direct quotes
Reference List

 reference list is in alphabetical order

 reference list matches exactly what you cite in the text (i.e. only and all sources cited in the text appear on your reference list) 
 if two or more authors, the last author is separated by “&”

 journal title and volume are italicized (or underlined)

 either italics or underlining is used, not mixed
 issue numbers not included if the journal was continually paginated

 for titles of journal articles, only the first word, word immediately following a colon, and proper nouns are capitalized

Other Check Points
 title page included with “real” title, your name, class name, C3’s name and date
 pages are numbered

 section headings are provided
 paraphrasing is in your own words and phrases—not simply rearranged words from original text
 direct quotes have been given context and follow up:

 
 quotes have been introduced in some way 

 quotes have been explained or “unpacked” for the reader (in particular: long quotes need long development)

 block quotes have been double-spaced, indented ½” on left and have no quotation marks
